The Locust Grove Middle School PTO is seeking nominations for four (4) PTO officer positions for the 2017-2018 school year.  The responsibilities of the officers are detailed on the back of this form.  If you have the time and interest to serve as an officer, please complete this form and place it in an envelope marked Locust Grove Middle School PTO Nominating Committee.  Return it to your student’s homeroom teacher or the front office no later than Friday, August 18th 2017.  The elections will be held August 11, 2017.  Installation of elected officers will immediately follow the election.

Return by Friday, August 18th 
[bookmark: _GoBack]Place a check mark by the position in which you are interested in serving.  If you are interested in.  If you are flexible about officer positions, you may rank the positions you are willing to fill by placing a #1, #2, and #3 by the position title.  All officers are elected for a one-year term and may serve no more than two consecutive terms in the same office.  Each person elected shall hold only one office at a time.
______ President
______ Vice-President
______ Secretary
______ Treasurer 

Name: ___________________________________		Phone: _______________________
Email: ___________________________________
Children – Name and Grade: ______________________________________________________
______________________________________________________
______________________________________________________
Availability: ___________________________________________________________________
Why are you interested in serving? ____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________



Locust Grove Middle School PTO Officer Nomination Form
All four (4) officers are members of the General PTO membership and work in conjunction with the middle school principal, teachers, parents and students.
President
The president shall preside over the meeting of the organization and executive board, serve as the primary contact for the Principal, represent the organization at meetings outside the organization, serve as a ex officio member of all committees except the nominating committee, and coordinate the work of all the officers and committees so that the purpose of the organization is served.
Vice-President
The vice president shall assist the president and carry out the president’s duties in his or her absence or inability to serve.
Secretary
The secretary shall keep all records of the organization, take and record minutes, prepare the agenda, handle correspondence, and send notices of meetings to the membership.  The secretary also keeps a copy of the minutes, bylaw rules, membership list, and any other necessary supplies to the meetings.
Treasurer
The treasurer shall obtain federal and state tax identification numbers for the organization.  The treasurer shall also receive all funds of the organization, keep an accurate record of receipts and expenditures, and pay out funds in accordance with the approval of the executive board.  He or she will present a financial statement at every meeting and at other times of the year when requested by the PTO executive board or principal and make a full report at the end of the year.
Eligibility
Eligibility for officers is limited to those individuals who have a child/children currently enrolled in the school for which they are seeking the elected position.  Candidates must adhere to all requirements of a school volunteer, including but not limited to criminal screening.
